Employment Application Form (RES/F01) 

	Personal Details


	
	Title
	Surname
	First Name(s) (underline the one you use)
	

	
	
	
	
	

	
	
	
	

	
	Permanent / Home Address


	Term Address (if applicable)
	

	
	
	
	

	
	Post Code
	Post Code
	

	
	Telephone
	Telephone
	

	
	Email
	Email
	

	
	Dates at Above
	Dates at Above


	

	
	Nationality


	Date of Birth
	

	
	Do you hold a current EU passport? 




YES    (
 NO    (
If no, do you hold a work permit for permanent employment in the UK?  
YES    (
 NO    (
	

	
	Do you hold a full UK driving licence? 




YES    (
  NO    ( 

Do you have any current driving endorsements/penalty points; if so how many? 
(
	

	
	
	
	


Higher Education
	Please list all degrees/diplomas/professional qualifications held or being studied for.  List the most recent first and give all results or expected results.  Please ensure you list all modules studied during the course together with associated grades.


	From - To

month / year
	Higher Education 

Institution
	Award and Title of Award

(HND/Degree/Dip/Masters/PhD etc.)
	Results

(expected/awarded)

	
	
	
	
	


Education - Prior to Higher Education

	Please list all examinations taken prior to your Higher Education course(s) with relevant grades.


	Date (Year)
	Examination Type
	Subject
	Grade

	
	
	
	


Employment History
	Please describe briefly any work (whether paid or unpaid) that you have undertaken.


	From - To

month / year
	Employer


	Job Title and Responsibilities
	Major Achievements /
Reasons for Leaving

	
	
	
	
	


Professional Memberships
	Please list any memberships of professional bodies you may hold (BCS, IEEE etc).



Personal Interests and Achievements

	Please describe any relevant spare time activities. Include organising, leading or just participating.  Those requiring initiative, creativity or giving intellectual development are of particular interest.




Specific Skills

	1. List any languages in which you have some level of proficiency (basic/working knowledge/fluent/mother-tongue).

2.  Specify your experience with any generic computer packages/programming languages (limited/working knowledge/extensive).
3.  Indicate any other relevant skills (laboratory techniques, graphics skills etc.).




Career Choice

	Explain why you have applied for this job.  Offer evidence of your suitability (e.g. courses undertaken, work shadowing, skills, strengths and experience).  State why you consider yourself to be a strong candidate.




Specific Evidence

The following questions are designed to encourage you to provide evidence of specific abilities.  Your examples can be taken from your education, work experience, placements, spare-time or voluntary activities, but do not write solely about coursework.

	
	Planning, implementation and achieving results:

Describe a challenging project, activity or event which you have planned and taken through to conclusion.  Include your objective, what you did, any changes you made to your plan, and state how you measured your success.
	

	
	
	

	
	Influencing, communication and teamwork:

Describe how you achieved a goal through influencing the actions or opinions of others (perhaps in a team context).  What were the circumstances?  What did you do to make a difference?  How do you know the result was satisfactory?
	

	
	
	

	
	Analysis, problem solving and creative thinking:

Describe a difficult problem that you have solved.  What were the critical issues? Say what you did and what your solution was. What other approaches could you have taken?
	

	
	
	


Additional Information

	Please provide any additional information, not covered elsewhere, which will strengthen your application.




Availability

	Please give the date from which you are available for employment.



Security Declaration

	Note: If you are appointed, a check against the National Collection of Criminal Records (CRB Check) will be undertaken and documentary evidence sought to confirm your answers.
1. Have you ever been convicted or found guilty by a Court of any offence in any country (excluding parking but including all motoring offences even where a spot fine has been administered by the police), or have you ever been put on probation (probation orders are now called community rehabilitation orders) or absolutely/conditionally discharged or bound over after being charged with any offence, or is there any action pending against you? For people based in the UK you need not declare convictions which are “spent” under the Rehabilitation of Offenders Act (1974).

YES    (
 NO    (
2. Have you ever been convicted by a Court Martial or sentenced to detention or dismissal while serving in the Armed

Forces of the UK or any Commonwealth or foreign country? For people based in the UK you need not declare convictions which are “spent under the Rehabilitation of Offenders Act (1974).

YES    (
 NO    (
3. Do you know of any other matters in your background which might cause your reliability or suitability to have access to UK government assets to be called into question?

YES    (
 NO    (
4. Have you ever been denied or have reason to believe that you would be denied UK Government Security Clearance?

YES    (
 NO    (
If you answered ‘YES’ to any of the questions on this form, please give details below:
If required by any Customer for whom you would be expected to carry out BTS duties, would you be prepared to undertake security clearance (including the Customer’s required level of personal financial disclosure)?

YES    (
 NO    (



Employment and Character References
	
	Please provide names, addresses and telephone numbers of individuals who can provide employment / education references for all positions held / courses during the past 3 years:
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Declaration

	I declare that the information I have given on this form is true and complete to the best of my knowledge and belief. In addition, I understand that any false information or deliberate omission in the information I have given on this form may jeopardise my application and may lead to an offer being withdrawn or to my being summarily dismissed.


	Signed:                                                                                                                                   Date:


The information you have given above will be treated in strict confidence.
For successful applicants, this form will be retained as part of the employee’s personnel file.  Forms completed by unsuccessful applicants will be securely destroyed within 14 days.

Important: Data Protection Act (1998). This form asks you to supply “personal” data as defined by the Data Protection Act 1998. Some of this information may be supplied to the appropriate Security authority where it may be processed exclusively for the purpose of a check against the National Collection of Criminal Records. The Security authority will protect the information which is provided and will ensure that it is not passed to anyone who is not authorised to see it.
By signing the declaration on this form, you are explicitly consenting for the data you provide to be processed in the manner described above. If you have any concerns about any of the questions or what we will do with the information you provide, please contact the person who issued this form for further information.



